how to start event planning business

How to Start an Event Planning Business: A
Comprehensive Guide

Introduction:

Dreaming of turning your passion for parties and
flawless organization into a thriving business?

Starting an event planning business can be incredibly rewarding, but it requires careful
planning and execution. This comprehensive guide will walk you through the essential
steps, from crafting a solid business plan to securing your first clients. We'll cover
everything you need to know to launch your event planning venture successfully and build
a reputable brand in the competitive events industry.

Article Outline:

|. Developing Your Business Plan:

Defining your niche and target market.

Conducting market research and competitive analysis.

Creating a detailed business plan including financial projections.

[I. Building Your Brand and Online Presence:

Choosing a memorable business name and designing a logo.
Building a professional website and social media profiles.
Establishing your brand voice and visual identity.

lll. Securing Funding and Licenses:

Exploring funding options (loans, personal savings, investors).
Obtaining necessary licenses and permits (business license, insurance).
Setting up a business bank account and accounting system.

IV. Networking and Marketing Your Services:

Building relationships with vendors (venues, caterers, florists).

Developing a marketing strategy (online advertising, social media marketing, networking
events).

Creating a compelling portfolio showcasing past events (even personal ones initially).

V. Planning and Executing Events:

Mastering event planning software and project management tools.
Developing efficient client communication strategies.

Handling event logistics and troubleshooting on the day of the event.



VI. Pricing Your Services and Managing Finances:

Understanding your costs and setting profitable pricing strategies.
Tracking expenses and revenue effectively.

Managing client payments and contracts.

|. Developing Your Business Plan:

Define your niche and target market.

What type of events will you specialize in? (Weddings, corporate events, birthday parties,
etc.) Knowing your niche helps you target your marketing efforts effectively. Understanding
your ideal client (demographics, preferences, budget) is crucial for success.

Conduct market research and competitive analysis.

Research the event planning landscape in your area. Identify your competitors and analyze
their strengths and weaknesses. This will help you differentiate your business and position
yourself effectively in the market.

Create a detailed business plan including financial
projections.

Your business plan should include an executive summary, company description, market
analysis, organizational structure, marketing and sales strategy, and financial projections.
This document will serve as your roadmap for success.

[l. Building Your Brand and Online Presence:

Choose a memorable business name and design a logo.

Your business name and logo should reflect your brand identity and resonate with your
target market. Ensure your name is available as a domain name and social media handle.

Build a professional website and social media profiles.

Your website should showcase your services, portfolio, and contact information. Active
social media profiles are vital for engaging with potential clients and building brand
awareness.

Establish your brand voice and visual identity.

Consistency in your messaging and visual elements (colors, fonts, imagery) is crucial for
building a strong brand identity.



lll. Securing Funding and Licenses:

Explore funding options (loans, personal savings,
investors).

Determine how you will fund your business startup costs. This might involve personal
savings, small business loans, or seeking investors.

Obtain necessary licenses and permits (business
license, insurance).

Check with your local authorities to determine the licenses and permits required to operate
legally. Liability insurance is essential to protect your business from potential risks.

Set up a business bank account and accounting system.

Separating your business finances from your personal finances is crucial for tax purposes
and good business practice. Choose an accounting system that suits your needs.

IV. Networking and Marketing Your Services:

Build relationships with vendors (venues, caterers,
florists).

Establishing strong relationships with vendors is essential for providing seamless event
services. Networking events and industry conferences are great places to connect with
potential partners.

Develop a marketing strategy (online advertising, social
media marketing, networking events).

A multi-faceted marketing approach is most effective. Utilize online advertising, social
media marketing, and networking events to reach your target audience.

Create a compelling portfolio showcasing past events
(even personal ones initially).

Your portfolio is a powerful tool for demonstrating your skills and experience. Even if you're
just starting out, showcase any events you've planned, even personal ones, to highlight
your capabilities.



V. Planning and Executing Events:

Master event planning software and project
management tools.

Efficient planning software and project management tools will help you stay organized and
manage multiple events simultaneously.

Develop efficient client communication strategies.

Clear and consistent communication with clients is key to ensuring their satisfaction. Utilize
project management tools to keep everyone updated.

Handle event logistics and troubleshoot on the day of
the event.

Be prepared for unexpected issues. Having a backup plan and a calm demeanor are
essential for handling challenges effectively.

VI. Pricing Your Services and Managing Finances:

Understanding your costs and setting profitable pricing
strategies.

Accurate cost analysis is crucial for setting profitable pricing. Consider factors like labor,
materials, and overhead costs.

Tracking expenses and revenue effectively.

Use accounting software to track your income and expenses accurately. This will help you
monitor your profitability and make informed business decisions.

Managing client payments and contracts.

Clear contracts outlining payment terms and services are crucial. Use secure payment
methods and maintain detailed records of all transactions.

Conclusion:
Starting an event planning business requires dedication, planning, and a passion for

creating memorable experiences. By following the steps outlined in this guide, you can
increase your chances of building a successful and thriving business. Remember that



continuous learning, adaptability, and excellent customer service are key to long-term
success in this dynamic industry.

Frequently Asked Questions (FAQs):

Q: How much money do | need to start an event planning business? A: The startup costs
vary greatly depending on your niche and scale. Expect initial investment in marketing,
software, and potentially some initial vendor relationships.

Q: Do | need a degree in event planning? A: No, a degree isn't required, but relevant
experience or certifications can be beneficial.

Q: How do | find my first clients? A: Network, utilize social media, offer discounted
introductory packages, and leverage personal connections.

Q: What kind of insurance do | need? A: General liability insurance is a must. Consider
additional coverage depending on your specific services.
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how to start event planning business: Start Your Own Event Planning Business The Staff of
Entrepreneur Media, Cheryl Kimball, 2015-04-20 START YOUR OWN EVENT PLANNING BUSINESS
AND CELEBRATE ALL THE WAY TO THE BANK! Weddings, graduations, birthday parties,
anniversaries, and conferences; what do these all have in common? Everyone would rather hire
someone else to plan and run them! That someone can be you. Take your passion for event planning
to the next level with in-the-trenches advice and tools you need to start, run, and grow a successful
business. From writing a solid contract to finding reliable vendors, our experts help you identify your
niche, teach you how to scout potential clients, evaluate the competition, market your business, and
more. Discover how to: Identify a niche and establish yourself within the industry Build a loyal
customer base for large and small events Implement targeted strategies for planning commercial,
political, civic, social events, and more Promote your business, events, and yourself with Pinterest,
Instagram, and other social and online marketing tools Develop proposals, vendor agreements,
contracts, and manage day-to-day operations and costs Keep within budget using money-saving tips
and industry-tested ideas Plus, gain valuable insights from interviews with practicing event
planners, and stay on track with checklists, worksheets, and other resources. Everything you need to
make your event planning business a successful reality is right here—get the party started today!

how to start event planning business: How to Start a Wedding Planning Business Sherrie
Wilkolaski, 2007-02 Professional Wedding Planners MUST HAVE THIS Book! Whether you're just
getting started or need to improve your business.Used by the most premier industry educators, How
to Start a Wedding Planning Business is unlike any other instruction manual for the business of
planning weddings.

how to start event planning business: Start & Run an Event-Planning Business Cindy



Lemaire, Mardi Foster-Walker, 2012-02-24 Make money planning events with style and impress your
clients — from weddings to meetings! Start & Run an Event Planning Business shows you how to
start and run a successful enterprise by planning events of all kinds — from weddings and private
parties to corporate events, meetings, conferences, and sporting events. This book will show you not
only how to organize events, but also how to run the business. Keeping track of all the many details
involved in putting on a successful event is easy when you have the checklists, schedules, tips, and
advice of experts. Written in the step-by-step style that has made the Start & Run series the best of
its kind, this indispensable guide will help you make any event — and event-planning business — a
resounding success.

how to start event planning business: Event Planning and Management Ruth Dowson,
David Bassett, 2018-11-03 Event Planning and Management, second edition, is an ideal resource for
those seeking a step by step formula to plan and deliver a successful event. With the vital balance of
professional experience behind them, the authors teach the next generation of event planners with
unrivalled knowledge, ensuring an effective event process from start to finish. This book delivers
practical understanding of the theory and practice needed to activate each stage of planning, from
initial venue selection, budgeting and programme content, to managing stakeholders and sponsors,
promotion, risk assessment, safety and post-event evaluation. Fully revised, the second edition of
Event Planning and Management expands on managing events on the day, and explores the PR and
experiential marketing boom for live brand experiences. Including updated real-world case studies
from around the globe, it also features an invaluable toolkit of templates, planning checklists and
budget sheets. Accompanied by a host of downloadable resources, this book is the ideal end to end
resource for both event planning modules and certifications, plus busy marketing and PR
professionals facing the new wave of live brand and customer experiences.

how to start event planning business: How to Start a Home-Based Event Planning Business
Jill S. Moran, 2010-07-13 Are you passionate about planning events? Have you ever wanted to be
your own boss and set your own schedule while pursuing something you enjoy? Now you can make
your dreams a reality. This comprehensive guide--now updated in its third edition--contains all the
necessary tools and strategies you need to successfully launch and grow an event-planning business.
Using plain language and easy-to-follow worksheets, Jill Moran takes you through every aspect of
setting up and running a thriving home-based event planning business. She shares her professional
experience and expert advice on everything from estimating start-up costs and finding clients to
planning and executing weddings, parties, corporate events, fund-raisers, and more! Whether you''re
just starting to explore your options or are an event planning wizard looking to be your own boss,
this guide can help you establish and build your own successful home-based business.

how to start event planning business: Event Planning Judy Allen, 2009-04-16 This bestselling
all-in-one guide to the event planning business is back and better than ever, fully updated and
revised to reflect the very latest trends and best practices in the industry. This handy,
comprehensive guide includes forms, checklists, and tips for managing events, as well as examples
and case studies of both successful and unsuccessful events. Judy Allen (Toronto, ON, Canada) is
founder and President of Judy Allen Productions, a full-service event planning production company.

how to start event planning business: Meeting and Event Planning For Dummies Susan
Friedmann, 2011-03-21 Expert advice on how to stage the perfect event every time A terrific
resource of information for anyone in the event-planning business. --James Spellos, CMP, President,
Meeting U. Meeting & Event Planning For Dummies is a practical step-by-step guide to the
strategies and techniques event-planning professionals use to bring people together. This
comprehensive resource covers all the angles from the little details to the big picture to make sure
your business meetings and special events come off without a hitch! Praise for Meeting & Event
Planning For Dummies Packed with valuable information in an easy-to-use format. [It] covers all the
basics for the meeting planning novice. --Diane Silberstein, President, Diane Silberstein & Associates
A great resource book every event professional should have.... Checklist heaven! We all love our
checklists, and this book is full of them! --Cathy Breden, CAE, CMP



how to start event planning business: Event Planning Ethics and Etiquette Judy Allen,
2009-07-30 The world of event planning can be alluring and dangerous at once-exotic locales, wining
and dining, and people traveling without their spouses. In such situations the line between business
and pleasure blurs and the nature of relationships gets cloudy. With a thoughtless act or a
less-than-tactful word, long-lasting business relationships can be ruined forever. Beyond that,
budgets are on the chopping block and competition for business is tight. In that environment, people
often cut not just financial corners, but the ethical ones, too. There’s a fine line between innocent
perks and inappropriate gifts or kickbacks. Event planners today must navigate a minefield of
potentially sticky situations that can easily blow up in their face. Without a professional code, lines
of acceptable behavior are easily crossed. And what you do personally can hurt you professionally.
Event Planning Ethics and Etiquette provides event planners with the companion they need to stay
out of trouble, keep professional relationships healthy and profitable, avoid the riskier temptations
of the lifestyle, and win business in a highly competitive market using ethical business practices.
Explains how to establish policies and codes of behavior, in the office and onsite at events. Offers
guidelines on when it is acceptable to accept a gift, what is acceptable, and what is inappropriate.
Shows how to prepare yourself, as well as your staff, for what to expect, and how to handle the
unexpected with business finesse. Covers business etiquette in event planning crisis management
situations. Helps you to avoid putting yourself and your company at personal and professionals risk.
Features real-life examples and situations, and advice on how to handle them with poise and
professionalism. Includes a list of “Event Planning Do’s and Don’ts.” Event Planning Ethics and
Etiquette will be of value to the professional event planner; to event planning suppliers and clients
working with industry professionals; as well as to those in related fields, such as public relations,
administrative professionals, communications; and anyone in the hospitality, culinary, and travel
industry.

how to start event planning business: Marketing Your Event Planning Business Judy
Allen, 2010-05-20 Practical, prescriptive advice on successfully marketing your event planning
business Recent years have been tough on the event planning industry. The terrorist attacks of
September 11, 2001, economic downturns, wars, and SARS have all negatively impacted the
business. There are fewer corporate dollars dedicated to travel budgets and special events, creating
even more pressure on businesses in an already highly competitive industry. This book tells you all
you need to know to market your business and build your client base in good times and bad.
Marketing Your Event Planning Business shows you how to gain a competitive advantage by setting
yourself apart from the competition, pursuing new markets, and soliciting sales. It covers all the
vital topics in event planning marketing, including how to diversify your client base, develop niche
markets, improve your customer service, establish emergency business plans, and much more. Ideal
for event planners, marketing managers in the industry, and professionals in the hospitality,
culinary, or travel industries Includes actionable advice on successfully marketing an event planning
business Features illustrative examples, practical tips, and useful checklists and other resources
Marketing Your Event Planning Business is packed with practical tips and examples, giving you
creative new ways to showcase your talents, build your business, and bring added value to your
clients.

how to start event planning business: Event Planning Alex Genadinik, 2015-11-07 Become
an event planning pro & create a successful event series

how to start event planning business: Book Yourself Solid Illustrated Michael Port,
2013-03-28 A visual way to easily access the strategies and tactics in Book Yourself Solid Learning
new concepts is easier when you can see the solution. Book Yourself Solid Illustrated, a remarkable,
one-of-a-kind work of art, transforms the Book Yourself Solid system into a more compelling and
easy-to-consume playbook for any business owner. You won't find business school graphs or mind
maps. Instead, you'll find compelling, visual stories that reinvent old and tired business concepts,
making Book Yourself Solid Illustrated a fun and playful book that you will revisit year after year as
you get more clients than you can handle. There isn't a business book on the market that can show



you how to apply the strategies, techniques, and skills necessary to generate new leads, add more
clients, and increase profits through visuals. Previously you could only read or listen to advice, now
you can see it and get it faster. This illustrated version is organized into four modules: your
foundation, building trust and credibility, simple selling and perfect pricing, and the Book Yourself
Solid 6 core self-promotion strategies. Reengineering the book with visual strategist, Jocelyn
Wallace, has given author Michael Port new ways of explaining and expanding his gold-standard
material. Author Michael Port has been called a marketing guru by the Wall Street Journal and an
uncommonly honest author by The Boston Globe, and wrote Book Yourself Solid (in it's 2nd edition),
Beyond Booked Solid, The Contrarian Effect which was selected as a 2008 top ten business book by
Amazon.com and the 2008 #1 sales book of the year by 1-800-CEO-READ, and The New York Times
Bestseller, The Think Big Manifesto. Author is one of the most popular business coaches in the world
and headlines events all over the world. Master the techniques in Book Yourself Solid Illustrated,
and take your service business to the next level today. For the first time ever you can have the Book
Yourself Solid Mobile app. Install it on any device and the Book Yourself Solid System comes to life.
Do all of 49 exercises from the new book on any device, including your desktop computer. This thing
rocks.

how to start event planning business: How to Start a Home-based Event Planning
Business Jill S. Moran, 2004 Are you the person who always organizes the family reunions, the
friends' birthday parties, and the school fund-raisers? Have you thought about becoming an event
planner but hesitated about putting your plans into action? This comprehensive guide contains all
the necessary tools and strategies you will need to launch and grow a successful business. Author Jill
S. Moran, a Certified Special Events Professional, shares her experiences and advice on every aspect
of setting up and running a thriving home-based event planning business. From finding customers to
staying in touch with the latest trends and techniques, her step-by-step methods are practical and
easy to understand. She even includes war stories from other event planners so that you can avoid
their mistakes! Make a career out of planning: Weddings - Birthday parties - Trade show events -
Corporate outings - Award dinners - Fairs and festivals - Fund-raising events, and more Learn all
about: Getting Clients and Referrals Organizing Your Business Marketing Your Talents Setting Your
Rates and Services Hiring Help and Getting Paid Maintaining a Steady Stream of Work Education
and Training Use these special features and workbook pages: Ten Suggestions for Success Sample
Cash Flow Projections Sample Business Plan Sample Event Budgets Sample Event Production
Schedules Contract Essentials and Event Ethics dn0The Event Tool Kit

how to start event planning business: Fabjob Guide to Become an Event Planner Jan Riddell,
Carol Palmatier, Peter J. Gallanis, 2004-05-01 This fabulous book explains how to break into a career
in event planning. It gives step-by-step advice on how to plan a party, conference, or other event. Job
opportunities with corporations, convention centers, country clubs, and other employers are
covered, with advice on finding job openings, preparing a portfolio and resume, and interview skills.
It also explains how to start an event planning business, including finding clients, preparing
proposals, and pricing. Includes CD-ROM.

how to start event planning business: How to Start a Home-Based Event Planning
Business Jill S. Moran, 2015-07-02 Event planning continues to be a thriving business area for the
motivated entrepreneur. Jill S. Moran is a certified special events professional with twenty-five years
of experience in the field and the owner of an award-winning event-planning company. This fourth
edition of her popular book includes updated ideas about creating business plans, balancing home
and work, building a client base, and a more in-depth discussion on the role of social media in your
event planning business.

how to start event planning business: The Event Planning Toolkit Linda Joyce Jones,
2020-11-12 The Event Planning Toolkit will help you rise to the occasion to plan and execute
extraordinary meetings and events by getting organized, reducing time-wasting mistakes, and
inspiring creativity. The Event Planning Toolkit provides the information you need to prepare and
execute each aspect of your event with precision and enjoy the big day with less stress and fewer



unpleasant surprises. It provides the assistance you need to make your event a real hit. Many people
find the thought of planning an event to be an intimidating prospect. They think they’re not
organized enough, or they don’t have the experience required to pull it off. But whatever the
occasion, the path to success is straightforward; it’s a matter of thinking through the details and
using a proven strategy to create an action plan and execute that plan on time and on budget. In this
book, you will not only learn how to manage your scope, time, and resources, but also identify goals,
create a budget, find the right venue, assemble an effective team, and much more. Use The Event
Planning Toolkit to uncover some juicy nuggets of information that you can apply to your next event
and give you the courage and confidence take on any new project or assignment that comes your
way.

how to start event planning business: Business Made Simple Donald Miller, 2021-01-19 Is
this blue book more valuable than a business degree? Most people enter their professional careers
not understanding how to grow a business. At times, this makes them feel lost, or worse, like a fraud
pretending to know what they’re doing. It’s hard to be successful without a clear understanding of
how business works. These 60 daily readings are crucial for any professional or business owner who
wants to take their career to the next level. New York Times and Wall Street Journal bestselling
author, Donald Miller knows that business is more than just a good idea made profitable - it's a
system of unspoken rules, rarely taught by MBA schools. If you are attempting to profitably grow
your business or career, you need elite business knowledge—knowledge that creates tangible value.
Even if you had the time, access, or money to attend a Top 20 business school, you would still be
missing the practical knowledge that propels the best and brightest forward. However, there is
another way to achieve this insider skill development, which can both drastically improve your
career earnings and the satisfaction of achieving your goals. Donald Miller learned how to rise to the
top using the principles he shares in this book. He wrote Business Made Simple to teach others what
it takes to grow your career and create a company that is healthy and profitable. These short, daily
entries and accompanying videos will add enormous value to your business and the organization you
work for. In this sixty-day guide, readers will be introduced to the nine areas where truly successful
leaders and their businesses excel: Character: What kind of person succeeds in business?
Leadership: How do you unite a team around a mission? Personal Productivity: How can you get
more done in less time? Messaging: Why aren’t customers paying more attention? Marketing: How
do I build a sales funnel? Business Strategy: How does a business really work? Execution: How can
we get things done? Sales: How do I close more sales? Management: What does a good manager do?
Business Made Simple is the must-have guide for anyone who feels lost or overwhelmed by the
modern business climate, even if they attended business school. Learn what the most successful
business leaders have known for years through the simple but effective secrets shared in these
pages. Take things further: If you want to be worth more as a business professional, read each daily
entry and follow along with the free videos that will be sent to you after you buy the book.

how to start event planning business: Event Planning and Management Ruth Dowson, David
Bassett, 2015-09-03 The events industry is an exciting, innovative, diverse and highly challenging
environment in which to work. Event Planning and Management offers a structured, practical
approach to all types of events, from the initial planning, to final evaluating stages. It introduces the
key models and theories but focuses on the practical side of building and working with a team,
choosing a location, creating a programme, dealing with stakeholders and sponsors, promoting the
event, essential financial and procurement considerations and finally evaluating the event. Each
stage of the process is fully supported with online resources including templates and discussion
questions to make up a complete event planner's toolkit. Balancing coverage of the key theory and
models with essential practical guidance, tools and case studies from organizations such as London
2012 and the Prince's Trust, Event Planning and Management is an ideal handbook for students and
practitioners alike. About the PR in Practice series: Published in collaboration with the Chartered
Institute of Public Relations (CIPR), the PR in Practice series comprises accessible, practical
introductions to day-to-day issues of public relations practice and management. The series'



action-oriented approach keeps knowledge and skills up to date.

how to start event planning business: The Art of Event Planning Gianna Cardinale
Gaudini, 2019-06-09 In The Art of Event Planning, Gianna Gaudini demystifies the process,
challenges and joys of event planning at the highest level. She comes to the table as a highly
seasoned professional, but she delivers incredible information that can be applied to a large event or
the most intimate dinner at home, interchangeably. She is so generous with her experience and has
so clearly outlined an effective work flow and process that her words will truly inspire even the
novice. This book is also an empowering guide to leadership, communication, partnership and
visionary thinking. Whether interested in an events career or simply a leadership role in any kind of
organization, Gianna provides inspiration and clarity for the most basic and effective interpersonal
skills that are central to any great working relationship. That's a truly unexpected bonus, and I
recommend this book whole heartedly. BRAVO! -- David Stark, renowned Author, Founder and Chief
Creative Officer of David Stark Design and Production Do you want to create live or virtual events
that are memorable, engaging and impactful? Do you want to take your career in event planning to
the next level? Then, read on... Amazon best-seller, Art of Event Planning, will forever alter the way
you look at your next corporate event, gala, conference, dinner party, and virtual event-and create
better engagement and success. This book is both an enjoying journey and tactical guide with
exciting ideas and real-world applications. It's time to learn how to make a lasting impact for your
company, your attendees, and most importantly -- your professional identity. The Art of Event
Planning: Pro Tips from an Industry Insider, currently included in the California State School
hospitality and tourism management course curriculum is a valuable and insightful guide for event
planners. Gianna Gaudini, former Event leader for Google, Vision Fund, and currently Head of
Events, Training and Certification for Amazon Web Services, reveals her secrets for event planning
and career success. Whether you're a well-seasoned veteran, just starting out, or anywhere in
between, you'll benefit from her case studies, advice and lessons learned through years of
experience. Gianna is passionate about helping event planners create events that are memorable,
meaningful, impactful and most of all successful. She is a sought-after writer and speaker and holds
certifications in interior design and as a court master sommelier. You can learn more by visiting
www.giannagaudini.com/press for press, podcasts, and webinars by Gianna. The Art of Event
Planning will help you: Guarantee event planning success using her pro-tips and secret sauce
formula Build a career in event planning and establish your unique niche Create unforgettable
experiences at live or virtual events Surprise And Delight Your Audience Build your rockstar event
team Develop successful and win RFP's Define your target audience Find the perfect venue Measure
and create ROI Learn best practices for working with clients and stakeholders Market your event
Navigate contracts and negotiation like a pro Incorporate diversity and inclusion practices at your
event Personalize your event experience at scale Identify and acquire your target audience Create a
winning event strategy Execute flawless events

how to start event planning business: Event Planning 2Nd Edition Laurence Carter,
2013-01-15 Event Planning is an exciting option for individuals who desire to work as event
managers. Individuals can work as an organisations primary event planner or they can freelance as
an event planning entrepreneur. Their primary responsibility in either case would be to successfully
plan and organise events. Event planning can involve time consuming, detailed work that will
require dedication on the part of the event planner to plan and execute the staging of an event. It
can be rewarding and satisfying to see the results of your planning efforts, coming together in a
successful event. This book is dedicated to explaining the practical skills required for event planning
in a simple format. The goal is to allow readers to have a greater understanding of what is takes to
successfully plan and manage an event and to help them put their knowledge into practical use.

how to start event planning business: Wedding Planning and Management Maggie
Daniels, Carrie Wosicki, 2013-11-12 Wedding Planning and Management: Consultancy for Diverse
Clients, 2nd Edition provides students, consultants, vendors, scholars and engaged couples with a
comprehensive introduction to the business of weddings. Looking through an event management



lens, this is the only book to thoroughly explore the fundamentals of weddings, including historical
and cultural foundations, practice, and the business of wedding planning in one volume. An
emphasis on diversity, traditions from cultures around the globe are integrated throughout with over
80 international case studies that inspire and set standards for best practice. Since the first edition,
there have been many changes in the business of weddings and this second edition has been
updated in the following ways: Updated content to reflect recent issues and trends in areas such as
family dynamics, media influences, impacts of technology, legislation and the global economy. Every
chapter is updated with the most recent research, statistics, vendor information and consultant
guidelines. New international case studies explore current research, cultural traditions, vendor
relations and consulting best practice. New companion website for instructors that includes
PowerPoint slides, case study solutions, additional discussion ideas and assignments. The book is
illustrated in full color and contains over 150 images by top wedding photojournalist Rodney Bailey
end-of-chapter checklists, practical scenarios and review questions to test readers' knowledge as
they progress. Maggie Daniels and Carrie Loveless bring a combination of over 40 years of industry
practice and teaching experience, and have written a book that is the ideal guide to successful
wedding planning and management.

how to start event planning business: The Everything Guide to Being an Event Planner
Jennifer Mancuso, 2007-11-01 Do you love throwing parties? Are you the most organized person you
know? Can you thrive in a fast-paced environment? If so, event planning could be your perfect
career choice! Seasoned event planner Jennifer Mancuso helps you to get started and succeed in this
exciting field. This book's insider tips and step-by-step guidance will teach you how to: Tailor events
to each client - from a corporate dinner to an intimate wedding Market and network to keep
business coming Hire vendors that your client will love Build a great reputation in your area and
beyond Whether you've recently earned a hospitality degree or are simply looking for a fun career
change, The Everything Guide to Being an Event Planner will help you break out of the routine and
start a new, creative endeavor-one celebration at a time!

how to start event planning business: Event Management For Dummies Laura Capell,
2013-08-02 Whether you want to break into this burgeoning industry, or you simply need to plan an
event and don’t know where to start, there’s something for all would-be event planners in Event
Management For Dummies. Packed with tips, hints and checklists, it covers all aspects of planning
and running an event - from budgeting, scheduling and promotion, to finding the location, sorting
security, health and safety, and much more. Open the book and find: Planning, budgeting and
strategy Guests and target audience Promoting and marketing events Location, venue and travel
logistics Food, drink, entertainment and themes Security, health and safety, permissions, insurance
and the like Tips for building a career in event management

how to start event planning business: Time Management for Event Planners Judy Allen,
2009-12-09 Event planning never stops. This industry goes 24/7, 365 days a year. Planners work
evenings, weekends, and holidays, often far away from their home base, organizing and running
events that simply must go on, and go smoothly. Missing a critical deadline is not an option in the
event planning field. Time management errors can cost a company a potential sale, lose them an
existing customer, and damage their professional reputation. Burnout and chaos are real risks in this
hectic world of deadlines and multiple projects. Planners often find themselves working down to the
wire against crushing deadlines and a mountain of obstacles that impede their progress. Too
frequently, there is not enough time to get the job done properly, let alone to spend on personal or
professional pursuits. And for many involved in the event planning field, there is the extra dimension
of travel to factor in, juggling multiple projects on a daily basis across a multitude of time zones. For
smooth event implementation, and for business success, it is essential that planners know how to
manage their own time as well as they manage an event. Time Management for Event Planners
teaches readers how to successfully manage their workload, and do what matters most, when it
matters most: Analyze and prioritize tasks. Structure your workload and your day for maximum
performance. Identify red-flag activities that hinder productivity. Reduce stress-producing time



crunches. Identify when extra help is needed, as well as how to delegate, outsource, and even
partner with suppliers in crunch periods. Work with rather than against deadlines. Save time using
technology. Manage multiple projects, even in multiple time zones. Balance your personal and
professional life. Whether you are an event planner, a hospitality professional, in public relations or
other related fields, Time Management for Event Planners offers time-saving tips, techniques,
examples, and expert insight that will help you get time on your side.

how to start event planning business: Start Your Own Event Planning Business: Your Step by
Step Guide to Success Krista Turner, 2004-07-27 Celebrate All the Way to the Bank Weddings,
parades, fairs, graduations, conferences, political rallies, fashion shows, what do they have in
common? Answer: Everyone would rather have someone else plan and conduct them. That someone
else can be you, if you're a professional event planner who knows how to design an event, find a
location, arrange entertainment, plan transportation, and do the myriad things needed to bring it off
successfully. Start Your Own Event Planning Business, part of Entrepreneur magazine's highly
regarded Startup Series, provides all the tools you need to start, run, and grow one of today's most
profitable businesses. Why should you buy this book? If you're a highly creative person who likes
working with people, event planning is a natural outlet. With gross profits in the 30-to-40 percent
range, you can easily earn $50,000 to $100,000 per year planning and conducting events. You can
specialize in a variety of areas, including commercial, political, civic, social and personal events.
Start Your Own Event Planning Business shows you how to handle everything-conducting market
research, choosing a location, financing, buying equipment, finding customers, hiring employees,
and much more. It also includes useful sample forms, checklists, and worksheets to guide you
through every aspect of the startup process. If you're good at planning and conducting celebrations,
conferences and other events, if you like a flexible schedule, a wide variety of responsibilities and
new adventures every week; and you'd like to make a living doing what you enjoy, Start Your Own
Event Planning Business is a must-read.

how to start event planning business: The Non-Obvious Guide to Event Planning (for
Kick-Ass Gatherings That Inspire People) Andrea Driessen, 2019 Like having coffee with an expert,
this book shares irreverent tips and secrets from Chief Boredom Buster and 25 year event planning
expert Andrea Driessen on how to plan an event that will get people talking and participating. This
book is like a high energy masterclass and brainstorming session all in one - with actionable tips to
transform your event planning approach within hours.

how to start event planning business: The Three B's Valerie Jenkins, 2021-06 The Three B's
is a book of wisdom for those looking to build their business, bank account, and legacy via event
planning. In these pages, you'll find stories and strategies directly from the life of Valerie Jenkins,
CEO of Creative Hands By Him Events, a successful full-service event planning company. As her
debut book, The Three B's serves as an additional resource Ms. Jenkins offers her audience in hopes
of inspiring them to go after who they truly are, and what they know they deserve. Unlike other
business books for event planners, this one uses storytelling in order to put you in the shoes of
Valerie as she walked along her early years. Because real stories allow us to see the how in business
instead of only knowing what. The Three B's is concise and full of advice that you can immediately
begin implementing in your own business and life.

how to start event planning business: EVENTS? Kevin Van der Straeten, 2013-08-21
EVENTS? is a reference guide for every organizer of events and parties. This new edition on event
planning and event management is thicker than ever before, offers more depth and insight, and also
contains a whole host of entirely new topics that you, as an organizer, simply cannot afford to miss!
This fully updated edition is thicker than ever before and contains completely new topics that you, as
an organizer, just cannot afford to miss out on! Think 'green events', 'hybrid events'... But also ROI,
event logistics, marketing, security and creative business models will be discussed extensively. All
the other chapters have also been completely revised and updated. EVENTS? is a complete guide for
anyone interested in all aspects of the organization of events, congresses, meetings and parties:
from the preparation of the event to the event itself, and the evaluation afterwards. The book is



packed with practical tips and useful checklists for both corporate events as well as private parties.
EVENTS? ensures that nothing is overlooked, while keeping your eye firmly focused on the smallest
details. The book has its finger on the pulse of the very latest trends in the events industry. EVENTS
2 was created in collaboration with dozens of professionals in the event industry as well as event
management mentors. This eBook will be delivered digitally in PDF format.

how to start event planning business: Start Your Own Event Planning Business
Entrepreneur Press, 2007-08-20 Celebrate All the Way to the Bank Weddings, parades, fairs,
graduations, conferences, political rallies, fashion shows-what do they have in common? Everyone
would rather have someone else plan and conduct them! That someone else can be you if you're a
professional event planner who knows how to develop a theme, find a location, arrange
entertainment, plan transportation and do the myriad things needed to pull an event off successfully.
Learn everything you need to know to get started in one of today's hottest-and most
lucrative-businesses: How to stay abreast of the newest entertainment, food and decoration options
Hot new industry trends, from environmentally friendly parties to extravagant first birthday parties
and more How to build a loyal customer base for large and small events Targeted strategies for
planning commercial events, political events, civic events, social events and more The latest
information on the use of technology in event planning With gross profits averaging 30 to 40
percent, you can easily earn six figures a year planning and conducting events-and have a blast in
the process. If you're looking for a flexible schedule, a wide variety of responsibilities and new
adventures every week, event planning is the business for you.

how to start event planning business: How to Start a Home-based Wedding Planning
Business Jill S. Moran, 2008-12-30 Planning weddings is a growing business area. The author is one
of our top-selling home-based business authors and is herself a successful event and wedding
planner.

how to start event planning business: Ask a Manager Alison Green, 2018-05-01 From the
creator of the popular website Ask a Manager and New York’s work-advice columnist comes a witty,
practical guide to 200 difficult professional conversations—featuring all-new advice! There’s a
reason Alison Green has been called “the Dear Abby of the work world.” Ten years as a
workplace-advice columnist have taught her that people avoid awkward conversations in the office
because they simply don’t know what to say. Thankfully, Green does—and in this incredibly helpful
book, she tackles the tough discussions you may need to have during your career. You'll learn what
to say when ¢ coworkers push their work on you—then take credit for it * you accidentally trash-talk
someone in an email then hit “reply all” ¢ you're being micromanaged—or not being managed at all
* you catch a colleague in a lie * your boss seems unhappy with your work ¢ your cubemate’s loud
speakerphone is making you homicidal ¢ you got drunk at the holiday party Praise for Ask a
Manager “A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea that
you should be professional (even when others are not) and that communicating in a straightforward
manner with candor and kindness will get you far, no matter where you work.”—Booklist (starred
review) “The author’s friendly, warm, no-nonsense writing is a pleasure to read, and her advice can
be widely applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job
market or new to management, or anyone hoping to improve their work experience.”—Library
Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book is even
better. It teaches us how to deal with many of the most vexing big and little problems in our
workplaces—and to do so with grace, confidence, and a sense of humor.”—Robert Sutton, Stanford
professor and author of The No Asshole Rule and The Asshole Survival Guide “Ask a Manager is the
ultimate playbook for navigating the traditional workforce in a diplomatic but firm way.”—Erin
Lowry, author of Broke Millennial: Stop Scraping By and Get Your Financial Life Together

how to start event planning business: The Eyes of Industry Leonard W Jones, 2021-09-09
This work has been selected by scholars as being culturally important and is part of the knowledge
base of civilization as we know it. This work is in the public domain in the United States of America,
and possibly other nations. Within the United States, you may freely copy and distribute this work,



as no entity (individual or corporate) has a copyright on the body of the work. Scholars believe, and
we concur, that this work is important enough to be preserved, reproduced, and made generally
available to the public. To ensure a quality reading experience, this work has been proofread and
republished using a format that seamlessly blends the original graphical elements with text in an
easy-to-read typeface. We appreciate your support of the preservation process, and thank you for
being an important part of keeping this knowledge alive and relevant.

how to start event planning business: The Art of Gathering Priya Parker, 2020-04-14 Hosts
of all kinds, this is a must-read! --Chris Anderson, owner and curator of TED From the host of the
New York Times podcast Together Apart, an exciting new approach to how we gather that will
transform the ways we spend our time together—at home, at work, in our communities, and beyond.
In The Art of Gathering, Priya Parker argues that the gatherings in our lives are lackluster and
unproductive--which they don't have to be. We rely too much on routine and the conventions of
gatherings when we should focus on distinctiveness and the people involved. At a time when coming
together is more important than ever, Parker sets forth a human-centered approach to gathering
that will help everyone create meaningful, memorable experiences, large and small, for work and for
play. Drawing on her expertise as a facilitator of high-powered gatherings around the world, Parker
takes us inside events of all kinds to show what works, what doesn't, and why. She investigates a
wide array of gatherings--conferences, meetings, a courtroom, a flash-mob party, an Arab-Israeli
summer camp--and explains how simple, specific changes can invigorate any group experience. The
result is a book that's both journey and guide, full of exciting ideas with real-world applications. The
Art of Gathering will forever alter the way you look at your next meeting, industry conference,
dinner party, and backyard barbecue--and how you host and attend them.

how to start event planning business: The Big Leap Gay Hendricks, 2009-04-21 Most of us
believe that we will finally feel satisfied and content with our lives when we get the good news we
have been waiting for, find a healthy relationship, or achieve one of our personal goals. However,
this rarely happens. Good fortune is often followed by negative emotions that overtake us and result
in destructive behaviors. I don't deserve this, this is too good to be true, or any number of harmful
thought patterns prevent us from experiencing the joy and satisfaction we have earned. Sound
familiar? This is what New York Times bestselling author Gay Hendricks calls the Upper Limit
Problem, a negative emotional reaction that occurs when anything positive enters our lives. The
Upper Limit Problem not only prevents happiness, but it actually stops us from achieving our goals.
It is the ultimate life roadblock. In The Big Leap, Hendricks reveals a simple yet comprehensive
program for overcoming this barrier to happiness and fulfillment, presented in a way that engages
both the mind and heart. Working closely with more than one thousand extraordinary achievers in
business and the arts—from rock stars to Fortune 500 executives—whose stories are featured in
these pages, the book describes the four hidden fears that are at the root of the Upper Limit
Problem. The Big Leap delivers a proven method for first identifying which of these four fears
prevents us from reaching our personal upper limit, and then breaking through that limitation to
achieve what Hendricks refers to as our Zone of Genius. Hendricks provides a clear path for
achieving our true potential and attaining not only financial success but also success in love and life.

how to start event planning business: Event Planning Allen, 2007 Market Desc: - Event
planners: corporate, consultants, not-for-profit, fundraising- Meeting planners- Marketing
professionals: Corporate communications professionals- Public relations firms and incentive houses:
Industry associations (e.g., Meeting Planners International, Society of Government Meeting
Professionals, Society of Incentive and Travel Executives) Special Features: - The book provides
readers with a detailed blueprint for planning and executing special events with flair and without
unexpected surprises and expenses.- It is loaded with practical advice on every aspect of organizing
and managing special events: how to choose the best venue; preparing and managing the budget;
scheduling; coordinating food and beverage, decor, themes, entertainment, media, staffing; working
with professionals, such as public relations firms and creative directors.- It includes many forms,
checklists, and tips to help you plan and manage successful events.- The book Features examples of



events where things went right and where things went wrong.- It gives you techniques to maximize
savings and avoid unexpected surprises. About The Book: Any event you plan and stage is a
reflection of your organization's image--from the initial invitation to onsite operations. Whether
you're planning a product launch, conference, sales meeting, an incentive event, or a gala
fund-raiser, remember that the magic of a truly memorable event is in the detail, but so is the devil.
Special events are fraught with thousands of details, and have to come off without a hitch. Whether
your event is for 50 or 2,000 people, whether it has a budget of a few thousand dollars, or hundreds
of thousands, planning and executing the project is like a high-wire act without the safety nets.
Event Planning gives readers a blueprint for planning and executing special events with flair and
without unexpected surprises and expenses.

how to start event planning business: Forgetting English Midge Raymond, 2017-02-01
Winner of the Spokane Prize for Short Fiction In this new, expanded edition of her prize-winning
collection, which includes a reading group guide, Midge Raymond stretches the boundaries of place
as she explores the indelible imprint of home upon the self and the ways in which new frontiers both
defy and confirm who we are. The characters who inhabit these stories travel for business or for
pleasure, sometimes out of duty and sometimes in search of freedom, and each encounters the
unexpected. From a biologist navigating the stark, icy moonscape of Antarctica to a businesswoman
seeking refuge in the lonely islands of the South Pacific, the characters in these stories abandon
their native landscapes—only to find that, once separated from the ordinary, they must confront new
interpretations of whom they really are, and who they’re meant to be.

how to start event planning business: The Kaizen Event Planner Karen Martin, Mike
Osterling, 2017-07-27 Kaizen Events are an effective way to train organizations to break
unproductive habits and adopt a continuous improvement philosophy while, at the same time,
achieve breakthrough performance-level results. Through Kaizen Events, cross-functional teams
learn how to make improvements in a methodological way. They learn how to quickly study a
process,

how to start event planning business: Event Planner: How to Start a Full Service Event
Planning Business J.H. Dies, 2017-11-21 A new guide to the Event Planner Business from best
selling award winning author J.H.Dies, who has written more than ten books on event planning.
Whether you are looking to begin in the event planning business, or trying to plan your own event
with true professionalism, book includes everything required to build and create your own brand as
an exclusive event planner. This book includes: ¢ Initial consultation interview notes * How to build
a wedding planner portfolio * How to charge for your services ¢« Example contingent, hourly, and flat
fee contracts * Wedding theme ideas ¢ Detailed wedding planning checklist with chronology ¢ Venue
qualification checklist * How to market your wedding planning business ¢ Food and beverage
planning tools ¢ Alcohol consumption, planning and pricing tools * Wedding budget checklist with
excel spreadsheet « Wedding tipping conventions ¢ Linen planning tool ¢ Seating planning tool
Reception planner and contact tool ¢ Guest list management tool ¢ Dance floor and entertainment
planning tools * Vendor management tools ¢ Invoice templates * Photographer and florist interview
questions ¢ Flower planning tool * Event planning templates for bar/bat mitzvah’s, golf tournaments,
corporate events, and more! This event planner business guide is filled with useful, up to date ideas
for building your business from the ground up, even if you do not have a store front. As your
business grows, this guide will provide insights to help including invaluable advice on how to build
the business with venues, rentals and more. The reader will learn how to set up the business, market
it, meet with clients, and design the perfect event with step by step checklists, budgets, guides,
contracts, and planning tools used by event planners every day. Make money working for yourself,
from a rewarding business helping people that you can start at home or on the side, and build to a
more than six figure career. No special education or experience is needed to apply the principles of
event planning. One of many books published by newbizplaybook publishing, this manual is designed
to teach you everything you need to know to be an exceptional consultant. If you want to plan your
own wedding or special event, this book contains everything you need to produce the highest quality



event money can buy, even if you are on a budget. You will learn how to prepare for and run events
with realistic budgets, extensive guest lists, venue management, and so much more. Full courses on
event planning and certifications can cost thousands, but everything you need to be a successful
planner is contained in this book.

how to start event planning business: How to Start a Event Planning Business AS,
2024-08-01 How to Start a XXXX Business About the Book Unlock the essential steps to launching
and managing a successful business with How to Start a XXXX Business. Part of the acclaimed How
to Start a Business series, this volume provides tailored insights and expert advice specific to the
XXX industry, helping you navigate the unique challenges and seize the opportunities within this
field. What You'll Learn Industry Insights: Understand the market, including key trends, consumer
demands, and competitive dynamics. Learn how to conduct market research, analyze data, and
identify emerging opportunities for growth that can set your business apart from the competition.
Startup Essentials: Develop a comprehensive business plan that outlines your vision, mission, and
strategic goals. Learn how to secure the necessary financing through loans, investors, or
crowdfunding, and discover best practices for effectively setting up your operation, including
choosing the right location, procuring equipment, and hiring a skilled team. Operational Strategies:
Master the day-to-day management of your business by implementing efficient processes and
systems. Learn techniques for inventory management, staff training, and customer service
excellence. Discover effective marketing strategies to attract and retain customers, including digital
marketing, social media engagement, and local advertising. Gain insights into financial
management, including budgeting, cost control, and pricing strategies to optimize profitability and
ensure long-term sustainability. Legal and Compliance: Navigate regulatory requirements and
ensure compliance with industry laws through the ideas presented. Why Choose How to Start a
XXXX Business? Whether you're wondering how to start a business in the industry or looking to
enhance your current operations, How to Start a XXX Business is your ultimate resource. This book
equips you with the knowledge and tools to overcome challenges and achieve long-term success,
making it an invaluable part of the How to Start a Business collection. Who Should Read This Book?
Aspiring Entrepreneurs: Individuals looking to start their own business. This book offers step-by-step
guidance from idea conception to the grand opening, providing the confidence and know-how to get
started. Current Business Owners: Entrepreneurs seeking to refine their strategies and expand their
presence in the sector. Gain new insights and innovative approaches to enhance your current
operations and drive growth. Industry Professionals: Professionals wanting to deepen their
understanding of trends and best practices in the business field. Stay ahead in your career by
mastering the latest industry developments and operational techniques. Side Income Seekers:
Individuals looking for the knowledge to make extra income through a business venture. Learn how
to efficiently manage a part-time business that complements your primary source of income and
leverages your skills and interests. Start Your Journey Today! Empower yourself with the insights
and strategies needed to build and sustain a thriving business. Whether driven by passion or
opportunity, How to Start a XXXX Business offers the roadmap to turning your entrepreneurial
dreams into reality. Download your copy now and take the first step towards becoming a successful
entrepreneur! Discover more titles in the How to Start a Business series: Explore our other volumes,
each focusing on different fields, to gain comprehensive knowledge and succeed in your chosen
industry.

how to start event planning business: Meetings, Expositions, Events and Conventions Ph.D.,
George G Fenich, 2015-09-14 The meetings, expositions, events, and conventions industry continues
to grow and garner increasing attention from the hospitality industry. With a broad view of the
industry, this book moves beyond just one segment to include all aspects related to the MEEC
industry.

how to start event planning business: Financial Peace Dave Ramsey, 2002-01-01 Dave
Ramsey explains those scriptural guidelines for handling money.
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