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Certified Accounts Payable Professional Exam Questions: Ace
Your CAP Exam!

Are you gearing up for the Certified Accounts Payable Professional (CAP) exam? Feeling the pressure?
You’re not alone! This comprehensive guide dives deep into the types of questions you can expect on the
CAP exam, providing you with insights and strategies to boost your confidence and ultimately, your score.
We'll explore common question formats, crucial knowledge areas, and even offer some sample questions to

get you started. Let's turn that exam anxiety into exam success!

Understanding the CAP Exam Landscape

The CAP exam isn't just a test of rote memorization; it's a thorough assessment of your practical knowledge
and skills in accounts payable. The questions are designed to evaluate your understanding of the entire
accounts payable process, from invoice processing and vendor management to payment processing and

internal controls. Understanding the breadth of the exam is the first step towards mastering it.

Types of CAP Exam Questions: What to Expect

You'll encounter a variety of question types on the CAP exam, including:

Multiple Choice Questions: These are the most common type, testing your knowledge of specific concepts
and procedures. They might require you to identify the correct accounting treatment for a particular

transaction, understand specific regulations, or analyze a scenario and choose the best course of action.

True/False Questions: These questions test your understanding of fundamental principles. Pay close

attention to detail, as even a small inaccuracy can make the entire statement false.

Scenario-Based Questions: These questions present you with a real-world accounts payable scenario and ask
you to apply your knowledge to solve a problem. These are crucial because they assess your ability to think
critically and make sound judgments within the context of a practical situation. Expect questions involving

invoice discrepancies, vendor disputes, or internal control weaknesses.

Matching Questions: You might be asked to match terms with their definitions, processes with their

descriptions, or accounts with their corresponding ledger entries.



Key Knowledge Areas Covered in the CAP Exam Questions

The CAP exam covers a broad range of topics, but some areas receive more emphasis than others. Mastering

these crucial areas will significantly improve your chances of success:

1. Invoice Processing and Management:

Understanding invoice terms: Net 30, 2/10 net 30, etc. Know how to calculate discounts and late payment
penalties.

Identifying and resolving invoice discrepancies: Missing information, incorrect pricing, duplicate invoices.
Invoice coding and approval workflows: Understanding the importance of proper authorization and

segregation of duties.

2. Vendor Management:

Establishing and maintaining vendor relationships: Negotiating payment terms and resolving disputes.
Vendor master file maintenance: Ensuring accuracy and completeness of vendor information.

Vendor performance evaluation: Identifying and addressing performance issues.

3. Payment Processing:

Various payment methods: Checks, electronic payments (ACH, wire transfers), credit cards.
Reconciling bank statements: Identifying discrepancies and resolving issues.

Internal controls: Preventing fraud and ensuring accuracy.
4. Financial Reporting and Analysis:

Preparing accounts payable reports: Aging reports, cash flow forecasts.
Analyzing accounts payable data: Identifying trends and areas for improvement.

Understanding key financial ratios: Current ratio, quick ratio.

5. Compliance and Regulations:

Understanding relevant laws and regulations: Sarbanes-Oxley Act (SOX), etc.
Internal controls: Preventing fraud and ensuring compliance.

Best practices for accounts payable: Staying current with industry trends.



Sample CAP Exam Questions (Illustrative Purposes Only)

While providing exact exam questions is impossible, let's explore a few illustrative examples to highlight

the types of questions you might encounter:

Example 1 (Multiple Choice): An invoice with terms "2/10 net 30" is received on July 1st. What is the last
day to take advantage of the discount?

a) July 10th b) July 11th c) July 30th d) July 31st

Example 2 (Scenario-Based): A vendor claims they haven't received payment for an invoice. What steps

should you take to investigate?

Example 3 (True/False): Segregation of duties is a crucial internal control to prevent fraud in accounts

payable. (True/False)

Preparing for Success: Tips and Strategies

Thorough Review: Utilize official study materials, textbooks, and online resources.

Practice Questions: Practice, practice, practice! The more questions you answer, the more comfortable you’ll
become with the format and content.

Understand the Concepts: Don't just memorize facts; strive for a deep understanding of the underlying
principles.

Time Management: Practice working under timed conditions to improve your speed and efficiency.

Conclusion

The Certified Accounts Payable Professional exam requires dedicated preparation and a solid understanding
of accounts payable principles. By focusing on the key areas outlined above and practicing with various
question types, you can significantly increase your chances of achieving a passing score. Remember,

thorough preparation is the key to success! Good luck!

FAQs

1. What study materials are recommended for the CAP exam? The Institute of Finance and

Management (IFM) offers official study guides and resources specifically designed for the CAP exam.



Additionally, many reputable textbooks and online courses cover the relevant topics.

1. Is there a pass/fail score for the CAP exam? The exact passing score isn't publicly released, but it

typically reflects a strong grasp of the material.

1. How many questions are on the CAP exam? The number of questions can vary, but expect a

substantial number to comprehensively test your knowledge.

1. How long is the CAP exam? The exam duration is typically several hours, allowing sufficient time

to complete all questions.

1. What happens if I fail the CAP exam? You are usually permitted to retake the exam after a waiting

period. Use this opportunity to reassess your preparation strategy and focus on weaker areas.

Additional Resources
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