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Excel Practice Exercises with Answers: Master
Microsoft Excel with These Real-World Examples

Are you ready to level up your Microsoft Excel skills? Whether you're a student looking to
boost your resume, a professional aiming for greater efficiency, or just someone who wants
to conquer those intimidating spreadsheets, you've come to the right place. This
comprehensive guide provides a selection of excel practice exercises with answers,
covering a range of functionalities from basic formulas to more advanced techniques. By
the end, you'll be confidently tackling real-world Excel challenges and impressing your
colleagues (or yourself!). We'll move from simple exercises to progressively more complex
ones, ensuring you build a strong foundation along the way. So grab your coffee (or tea!),
open Excel, and let's get started!

Section 1: Basic Excel Exercises with Answers (For
Beginners)

These initial exercises focus on fundamental Excel concepts. They're perfect for building
your comfort level and understanding the basic structure of spreadsheets.

Exercise 1: Simple Summation

Problem: Create a table with five numbers in column A (e.g., 10, 25, 15, 30, 20). Calculate
the sum of these numbers in cell A6.
Solution: Use the `SUM` function: `=SUM(A1:A5)` This formula adds the values in cells A1
through A5. The answer should be 100.

Exercise 2: Calculating Averages

Problem: Using the same data from Exercise 1, calculate the average of the five numbers.
Solution: Use the `AVERAGE` function: `=AVERAGE(A1:A5)`. The answer should be 20.

Exercise 3: Finding the Maximum and Minimum Values

Problem: Still using the data from Exercise 1, find the maximum and minimum values in the
list.
Solution: Use the `MAX` function (`=MAX(A1:A5)`) to find the maximum (30) and the `MIN`
function (`=MIN(A1:A5)`) to find the minimum (10).

Section 2: Intermediate Excel Exercises with Answers

Now let's move on to exercises that incorporate more advanced functions and techniques.
These exercises will challenge you to think critically and apply your knowledge.



Exercise 4: Using the IF Function

Problem: Create a table with a list of exam scores in column A. In column B, use the `IF`
function to assign a grade based on the following criteria: 90 and above is "A," 80-89 is "B,"
70-79 is "C," 60-69 is "D," and below 60 is "F."
Solution: Use a nested `IF` function like this (assuming the first score is in A1):
`=IF(A1>=90,"A",IF(A1>=80,"B",IF(A1>=70,"C",IF(A1>=60,"D","F"))))` This formula
checks the score against each criteria sequentially.

Exercise 5: Data Sorting and Filtering

Problem: Create a table with a list of names, ages, and cities. Sort the data alphabetically
by name and then filter the data to show only individuals from a specific city.
Solution: Use the sorting and filtering features built into Excel. Select the data, go to the
"Data" tab, and use the "Sort" and "Filter" options.

Exercise 6: Calculating Percentage Change

Problem: Create a table with sales figures for two consecutive months. Calculate the
percentage change in sales from month 1 to month 2.
Solution: Use the following formula: `=(Month2Sales - Month1Sales)/Month1Sales`. Format
the cell as a percentage to display the result correctly.

Section 3: Advanced Excel Exercises with Answers

These exercises will push your Excel skills to the next level, incorporating more complex
functions and data manipulation techniques.

Exercise 7: VLOOKUP Function

Problem: Create two tables: one with product IDs and prices, and another with order details
including product IDs and quantities. Use the `VLOOKUP` function to retrieve the price for
each product in the order details table.
Solution: `=VLOOKUP(ProductID,PriceTable,2,FALSE)` This formula looks up the `ProductID`
in the `PriceTable`, and returns the price from the second column (column index number
2). `FALSE` ensures an exact match.

Exercise 8: Pivot Tables

Problem: Create a large dataset with sales data including region, product, and sales
amount. Use a pivot table to summarize the sales data by region and product.
Solution: Select your data, go to the "Insert" tab, and choose "PivotTable." Drag the fields
into the appropriate areas of the pivot table to create the desired summary.

Exercise 9: Conditional Formatting

Problem: Create a table with sales data. Use conditional formatting to highlight cells with
sales above a certain threshold (e.g., $10,000) in a specific color.
Solution: Select the sales data, go to the "Home" tab, click "Conditional Formatting," and



choose "Highlight Cells Rules" -> "Greater Than." Set the threshold and choose a formatting
style.

Conclusion

By completing these excel practice exercises with answers, you've significantly improved
your Excel proficiency. Remember, consistent practice is key to mastering any skill. Keep
experimenting, exploring new functions, and don't be afraid to make mistakes – that's how
you learn! The more you use Excel, the more comfortable and efficient you'll become. So,
keep practicing, and you'll soon find yourself effortlessly navigating even the most complex
spreadsheets.

Frequently Asked Questions (FAQs)

Where can I find more Excel practice exercises?1.

Numerous online resources offer Excel practice exercises. Websites like Excel Easy, Udemy,
and YouTube channels dedicated to Excel tutorials provide ample opportunities for further
practice.

Are there any Excel practice books with answers?1.

Yes, many books are available that provide Excel exercises with answers. Searching online
bookstores for "Microsoft Excel practice exercises" will yield numerous results.

What's the best way to learn Excel quickly?1.

A combination of structured learning (online courses, books) and hands-on practice is most
effective. Start with the basics, gradually increasing the complexity of your exercises.

Can I use these exercises on different versions of Excel?1.

Most of these exercises should work across different versions of Excel (e.g., Excel 2016,
Excel 2019, Excel 365), though some advanced features might vary slightly.



What if I get stuck on an exercise?1.

Don't be discouraged! Search online for the specific function or technique you're struggling
with. Many helpful tutorials and explanations are available. Remember to break down
complex problems into smaller, manageable steps.
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